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Crossroads Project Limited
Youth, Community and Development Worker

INFORMATION FOR APPLICANTS

Please read these notes carefully before you complete the application form.

· Thank you for expressing interest in the post of Youth and Community Worker in the Crossroads Project Limited.  

· You should also have received a job description and person specification. These documents describe to you what the job will involve and what we need from the person who is appointed.

· We are inviting you to give us information that will allow us to assess how closely you meet the requirements of the person specification. You may draw on all aspects of your life: education, employment, voluntary work, church, interests, and home life, for example.

· Please do not enclose a C.V.

· You do not need to fill all the space provided in each section. We have tried to provide you with plenty of space, but if you need more you should use an additional sheet of paper and attach it securely to the form.

· You must give evidence when you make statements. For example, "I work well in a team" – describe an example of when and how you contributed to a team.

· Please complete the form in type or black ink to ensure it photocopies clearly.
· We reserve the right to enhance the shortlisting criteria to include Desireable Criteria as outlined in the Person Specification.
· We look forward to receiving your application. 

CONFIDENTIAL








APPLICATION FOR EMPLOYMENT

(Please complete in black ink or type so that it can be photocopied.  If for any question there is insufficient space use additional paper.)



1.
Do you have the right to work in the UK ?




YES/NO

2.
If NO, do you require a work permit to take up employment?

YES/NO

3.
Name in full (Mr/Mrs/Miss/Ms) …………………………………………….


………………………………………………………………………………..

4.
Address
………………………………………………………………..




………………………………………………………………..




………………………………………………………………..




…………………………………… Post Code ………………


e mail: …………………………………………………………………………

5.
Telephone number ……………………………………………………………

6.
Date of Birth ………………………………………………………………….

EDUCATION AND TRAINING

7.  
Please look at the Essential and Desirable criteria in the Person Specification and list details of any Education and Training that you consider to be relevant. Please be precise about awarding bodies, grades, types of membership and dates.


Qualifications.



Date

Awarding Body


…………………………………
……………
……………………………….


…………………………………
……………
……………………………….


…………………………………
……………
……………………………….


…………………………………
……………
………………………………..


…………………………………
……………
………………………………..



…………………………………
……………
………………………………..

RELEVANT EXPERIENCE

8.
Please look at the Essential and Desirable criteria in the Person Specification and explain how you meet the Experience required.

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

SPECIAL KNOWLEDGE AND SKILLS

9.
Please look at the Essential and Desirable criteria in the Person Specification and list details of any Special Knowledge and Skills you consider to be relevant.

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

SPECIAL QUALITIES OR APTITUDES

10.
Please look at the Essential and Desirable criteria in the Person Specification and list details of any Special Qualities or aptitudes you consider to be relevant.

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

………………………………………………………………………………………………….

…………………………………………………………………………………………………

………………………………………………………………………………………………….

………………………………………………………………………………………………….

OTHER REQUIREMENTS

11.
Please look at the Essential and Desirable criteria in the Person Specification.

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

OTHER INTERESTS AND ACTIVITIES.

12.
Other, including leisure, interests and activities, giving details of any positions of responsibility:

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

EMPLOYMENT HISTORY

13.
Name of employer and
Position and duties.
From/To
Reason for leaving


nature of business.









…………………………
……………………
……………
………………….


…………………………
……………………
……………
………………….


…………………………
……………………
……………
………………….

14.
Present post, if employed:  (Please describe briefly your functions and responsibilities)

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

15.
Present employer, name and address: …………………………………………………..

…………………………………………………………………………………………………..

16.
How much notice must you give to end your present employment? …………………..

HEALTH

17.
Give details of any absences from work or study during the past 2 years by reason of illness or injury.

Dates of absence                                         Reason for absence

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

MOTOR CAR

18.
Do you own or have access to a car?





YES/NO

19.
Do you hold a current driving licence?




YES/NO

REHABILITATION OF OFFENDERS (NI) ORDER 1978.  This Order and its Exceptions Order provide that an applicant for a post of this kind must not withhold information about any conviction which may otherwise be considered ‘spent’. Applicants must therefore provide details of all convictions.  However, disclosure of a conviction would not necessarily lead to a ban on employment, and the stating of any conviction would be treated in confidence and considered only in relation to this post.  Subsequent discovery of an undisclosed conviction may lead to the dismissal of the employee.
20.
Have you ever been convicted of a criminal offence?


YES/NO


(If YES give full details on a separate sheet.)

REFERENCES

21.
Please supply the names and addresses of three referees, one of which must be 


your present or most recent employer.   Your references may include a minister or 
college tutor etc.

1. Name and telephone number    ……………………………………………….................


Postal Address
     ……………………………………………………………………………




E mail address      ……………………………………………………………………………

2. Name and telephone number    ……………………………………………….................


Postal Address
     ……………………………………………………………………………




E mail address      ……………………………………………………………………………

3. Name and telephone number    ……………………………………………….................


Postal Address
     ……………………………………………………………………………




E mail address      ……………………………………………………………………………

DISABILITY

22.
Do you consider yourself to have a disability within the meaning of the Disability Discrimination Act 1995?                     





YES/NO                                                       

If so, do you require any special arrangements to be made to facilitate you in relation to the interview for this post? 







YES/NO

Describe the arrangement(s) required.

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

ADDITIONAL INFORMATION

23.
Additional information may be given on a separate sheet of paper, but ensure that your name is clearly stated.

DECLARATION:

I declare that to the best of my knowledge and belief all the particulars I have given are true.
I understand that any false statement may disqualify me from employment or render me liable to dismissal.  I also understand that no offer of employment made to me will be binding unless confirmed in writing.

Signed …………………………………………………………..  Date ………………………..

Since this post involves work with children and young people, it will be necessary for the successful candidate to undergo vetting in accordance with standard child protection procedures before taking up post.  Please confirm your consent to such vetting by signing the consent below.

CONSENT TO ACCESS NI CHECK

I confirm that, in the event that I am offered the post of Youth, Community and Development Worker at the Crossroads Project Limited, I hereby consent to an Access NI check being carried out before I take up post.

Signed:-  

Dated:-

This form is for use in respect of the post of :


Youth, Community and Development Worker,  Crossroads Project Limited.





Application for employment in the post of Youth, Community and Development Worker, Crossroads Project Limited, an outreach of Bloomfield Methodist Church, East Belfast in the Mountpottinger and Bloomfield Methodist Circuit.





Applications must be sent to the address below by Friday 26th March 2010.





Post:							Email:	alisonmillar16@hotmail.com		


Crossroads Project Ltd							


C/o Rev. Wesley Blair


38 Knockhill Park


Belfast 


BT5 6HY












